RENEWALS – Important Reminders!

[image: Clipboard with solid fill]Unit renewals and member renewals are two separate processes.  Unit renewals are based on the charter expiration date.  Member renewals are based on the individual’s joining date or their last renewal date. 

[image: Clipboard with solid fill]Unit renewals can be processed online, or units can print and sign Unit Renewal Paper to be turned in at Council with the $100 charter fee. (See “Unit Renewal Guide for Key 3 Member” for instructions.)

[image: Clipboard with solid fill]Member renewals can be processed online by the families, online by the unit, or paperwork can be printed and turned in at Council with the registration fees.  (Detailed instructions for all methods included in this packet.)

[image: Clipboard with solid fill]If the parent/guardian has any issues logging in or connecting to the youth, or receives error notices during the online renewal process, the parent/guardian should call the Council office at 816-942-9333 and ask for Registration.
[image: Clipboard with solid fill]
Renewal window is 60 days prior to unit or membership expiration.  Expiration date is NOT the due date.  All renewals are due at least 15 days prior to expiration.
[image: Clipboard with solid fill]
 Lapsed membership registrations 60 days past expiration date will require new application. (Either paper or online.)

[image: Clipboard with solid fill]We recommend you make any leadership position changes PRIOR TO your unit renewal window. (For example, if unit expires 10/31, make changes prior to 9/1.)  Otherwise, renew the unit as is, and make the position changes after the unit renewal is posted.

[image: Clipboard with solid fill]Multiple registration positions must be renewed in each unit/position.  We recommend that the individual self renews so that they can mark each position they are renewing.
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