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Program Services Department  

at the Heart of America Council 

Scout Service Center 

10210 Holmes Road 

Kansas City, Missouri  64131 

Phone: (816) 942-9333 

Toll Free: (800) 776-1110 

Fax: (816) 942-8086 

Online: www.hoac-bsa.org 
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� Travel Centers for Each State 

� Tour Plan 

� BSA Health Form 

� Unit Money-Earning Application 

� Historic Trails Award Application 

� 50-Miler Award Application 

� Coup of the Far Traveler Award 

Application 
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State Tourism Bureau Addresses 

 

State Address 

Alabama 
Alabama Bureau of Tourism & Travel 

PO Box 4927 
Montgomery, AL 36103 

Alaska 
Alaska Division of Tourism 

PO Box 110801 

Juneau, AK 99811-0801 

Arizona 
Arizona Office of Tourism 
1110 W. Washington Street, Suite 155 

Phoenix, AZ 85007 

Arkansas 
Arkansas Department of Parks and Tourism 
One Capitol Mall 

Little Rock, AR 72201 

California 

California Division of Tourism 

PO Box 1499 
Dept TIA 

Sacramento, CA 95812 

Colorado 

Colorado Tourism Office 

1625 Broadway 
Suite 2700 

Denver, CO 80202 

Connecticut 

Connecticut Commission on Culture & Tourism 
One Financial Plaza 

755 Main Street 

Hartford, CT 06103 

Delaware 

Delaware Tourism Office 
99 Kings Highway 

PO Box 1401 
Dover, DE 19903 

Florida 
Florida Office of Tourism 
PO Box 1100 

Tallahassee, FL 32302 

Georgia 
Georgia Department of Economic Development 
75 Fifth Street, N.W., Suite 1200 

Atlanta, GA 30308 

Hawaii 
Hawaii Department of Business, Economic Development and Tourism 

PO Box 2359 
Honolulu, HI 96804 

Idaho 

Idaho Department of Commerce, Travel, Leisure and Tourism 

700 West State St. 
PO Box 83720 

Boise, ID 83720-0093 



 

State Address 

Illinois 
Illinois Dept. of Commerce and Community Affairs 

620 E. Adams 

Springfield, IL 62701 

Indiana 

Indiana Department of Tourism 
One North Capitol 

Suite 700 
Indianapolis, IN 46204 

Iowa 
Iowa Dept. of Economic Development 

200 East Grand Ave. 

Des Moines, IA 50309 

Kansas 

Kansas Dept. of Commerce 
Travel And Tourism Div. 

1000 S.W. Jackson Street  
Suite 100 

Topeka, KS 66612 

Kentucky 
Kentucky Department of Travel 

500 Mero St. #2200 
Frankfurt, KY 40601 

Louisiana 
Louisiana Dept. of Culture, Recreation and Tourism 

PO Box 94291 

Baton Rouge, LA 70804-9291 

Maine 
Maine Office of Tourism 
#59 State House Station 

Augusta, ME 04333-0059 

Maryland 
Maryland Office of Tourism Development 
217 Redwood St 

Baltimore, MD 21202 

Massachusetts 

Massachusetts Office of Travel and Tourism 

10 Park Plaza 
Suite 4510 

Boston, MA 02116 

Michigan 
Michigan Economic Development 

300 N. Washington Sq. 
Lansing, MI 48913 

Minnesota 

Minnesota Office of Tourism 

500 Metro Square 
121-7th PL East 

St. Paul, MN 55101 

Mississippi 

Mississippi Dept. of Economic and Community Development 

Division of Tourism Development 
PO Box 849 

Jackson, MS 39205 



 

State Address 

 

 

Missouri 

Missouri Division of Tourism 

PO Box 1055 

Jefferson City, MO 65102 

Montana 

Montana Department of Commerce 
1424 9th Ave. 

PO Box 200533 
Helena, MT 59620-0533 

Nebraska 

Nebraska Tourism Office 

PO Box 98907 

Dept. 9INT 
Lincoln, NE 68509-8907 

Nevada 
Nevada Commission on Tourism 

401 North Carson St. 
Carson City, NV 89701 

New Hampshire 
New Hampshire Office of Tourism 
PO Box 1856 

Concord, NH 03302 

New Jersey 

New Jersey Commerce and Economic Growth Commission 
PO Box 820 

20 W. State St. 

Trenton, NJ 08625 

New Mexico 

New Mexico Department of Tourism 
491 Old Santa Fe Trail 

PO Box 20002 
Santa Fe, NM 87501 

New York 
New York Department of Tourism 

PO Box 2603 

Albany, NY 12220-0603 

North Carolina 
North Carolina Department of Commerce 
301 N. Wilmington St. 

Raleigh, NC 27601 

North Dakota 

North Dakota Tourism 

Liberty Memorial Building 
604 East Boulevard 

Bismark, ND 58505-0825 

Ohio 

Ohio Department of Commerce 
77 South High St 

23rd Floor 

Columbus, OH 43266-0544 

 
  

  



 

State Address 

Oklahoma 

Oklahoma Department of Tourism and Recreation 

20 N. Robinson Avenue, 6th Floor 

PO Box 52002 
Oklahoma City, OK 73152-2002 

Oregon 
Oregon Toursim Commission 

775 Summer St, NE 
Salem, OR 97310 

Pennsylvania 

Pennsylvania Tourism Office 

Dept. of Community & Economic Development 

4th Floor, Commonwealth Keystone Building 
400 North Street 

Harrisburg, PA 17120 

Rhode Island 

Rhode Island Economic Development Corporation 
Tourism Division 

One West Exchange St. 

Providence, RI 02903 

South Carolina 

South Carolina Department of Parks, Recreation and Tourism 
1205 Pendleton St 

Suite 106 
Columbia, SC 29201 

South Dakota 

South Dakota Department of Tourism 
711 East Wells Ave. 

c/o 500 East Capitol Ave.  
Pierre, SD 57501-5070 

Tennessee 

Tennessee Department of Tourist Development 

Rachel Jackson State Office Building 

320 Sixth Ave., 5th Floor 
Nashville, TN 37243 

Texas 
Texas Dept. of Economic Development 

PO Box 12728 
Austin, TX 78711 

Utah 

Utah Travel Council 
Council Hall 

Capitol Hill 
Salt Lake City, UT 84114 

Vermont 

Vermont Agency of Commerce and Community Development 

Department of Tourism and Marketing 

6 Baldwin St., Drawer 33 
Montpelier, VT 05603-1301 

Virginia 
Virginia Tourism Corporation 

901 E. Byrd St. 
Richmond, VA 23219 

 
 
 



 

State Address 

Washington 

Washington State Community, Trade and Economic Development 

906 Coumbia St. SW 

PO Box 48300 
Olympia, WA 98504-8300 

West Virginia 
West Virginia Division of Tourism 

2101 Washington St., E. 
Charleston, WV 25305 

Wisconsin 

Wisconsin Department of Tourism 

201 W. Washington Ave. 

PO Box 8690 
Madison, WI 53708-8690 

Wyoming 
Wyoming Travel & Tourism 

I-25 at College Dr. 
Cheyenne, WY 82002 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

BSA National Tour Plan 

 

Information on the Tour Plan can be found at www.hoac-bsa.org.  Click on “Tour Plan” on the front page 

of the council web site. 

 

Tour Plan  

The “Adventure of Scouting” … Every Cub, Scout and Venturer delights in the adventure of a hike in the 

woods. They love to explore caves, climb hills, float a new river, and travel to unknown territory. These 

adventures become positive, memorable experiences for our young members only when a unit holds to 

the Scout Motto….”Be Prepared.” The Tour Plan is designed to help ensure that your unit is properly 

prepared to handle the risk factors of your adventure, that qualified and trained leadership is in place, 

and that the right equipment is available for the adventure of a lifetime. 

To assist in the development of your Tour Plan, it should be filed at the Council Service Center at least 

THREE WEEKS (21 days) in advance of the trip and is required for the following trips:  

• Trips of 500 miles or more 

• Trips outside of council borders 

• Trips to any national high-adventure base, national Scout jamboree, National Order of the Arrow 

Conference, the Summit Bechtel Scout Reserve or a regionally sponsored event. 

• When conducting any of the following unit activities not associated with a council or district 

event: 

o Aquatics activities (swimming, boating, floating, scuba, etc.) 

o Climbing and rappelling 

o Orientation flights (process flying plan) 

o Shooting sports 

o Any activities involving motorized vehicles as part of the program (snowmobiles, 

boating, etc.) 

o At a council’s request  

• Trips to facilities that require a Tour Plan, such as military bases, state parks, etc. 

• When units have pre-registered to attend a Heart of America Council or district event 

(Camporees, Summer Camp, Day Camp, Webelos Camp, etc.) a Tour Plan is not required. 

 

HOW TO FILE YOUR TOUR PLAN 

All Tour Plans are to be filed electronically through MyScouting.org. A link to the Tour Plan is found at 

the upper right-hand corner of the front page of the Council Website at hoac-bsa.org.  

There is a video tutorial as well as resource links on this site to assist you in the process to complete 

your tour plan. Link to answers to frequently asked questions (FAQs) 

 

Other Resourses 

Tours and Expeditions (#33737), Guide to Safe Scouting (available online from our website) are excellent 

publications at the BSA, which explain the approved methods for planning and conducting safe Scouting 

activities. 

 

BSA Health Form – Because the Health form is subject to change at any time, we have NOT provided a 

copy of it in this publication.  The most current version can be found online at the council website at 

www.hoac-bsa.org in our Camping Resources section. 



 

 
 



 

GUIDES TO UNIT MONEY-EARNING PROJECTS 

A unit’s money-earning methods should reflect Scouting’s basic values. Whenever your unit is planning a 

money-earning project, this checklist can serve as your guide. If your answer is “Yes” to all the questions 

that follow, it is likely the project conforms to Scouting’s standards and will be approved. 

 

1. Do you really need a fund-raising project? 

There should be a real need for raising money 

based on your unit’s program. Units should not 

engage in money-earning projects merely because 

someone has offered an attractive plan. 

Remember that individual youth members are 

expected to earn their own way. The need should 

be beyond normal budget items covered by dues. 

 

2. If any contracts are to be signed, will they be 

signed by an individual, without reference to the 

Boy Scouts of America and without binding the 

local council, the Boy Scouts of America, or the 

chartered organization? 

Before any person in your unit signs a contract, he 

must make sure the venture is legitimate and 

worthy. If a contract is signed, he is personally 

responsible. He may not sign on behalf of the 

local council or the Boy Scouts of America, nor 

may he bind the chartered organization without 

its written authorization. If you are not sure, 

check with your district executive for help. 

 

3. Will your fund-raiser prevent promoters from 

trading on the name and goodwill of the Boy Scouts 

of America? 

Because of Scouting’s good reputation, customers 

rarely question the quality or price of a product. 

The nationwide network of Scouting units must 

not become a beehive of commercial interest. 

 

4. Will the fund-raising activity uphold the good 

name of the BSA? Does it avoid games of chance, 

gambling, etc.? 

Selling raffle tickets or other games of chance is a 

direct violation of the BSA Rules and Regulations, 

which forbid gambling. The product must not 

detract from the ideals and principles of the BSA. 

 

5. If a commercial product is to be sold, will it be 

sold on its own merits and without reference to the 

needs of Scouting? 

All commercial products must sell on their own 

merits, not the benefit received by the Boy 

Scouts. The principle of value received is critical in 

choosing what to sell. 

 

6. If a commercial product is to be sold, will the 

fund-raising activity comply with BSA policy on 

wearing the uniform? 

The official uniform is intended to be worn 

primarily for use in connection with Scouting 

activities. However, council executive boards may 

approve use of the uniform for any fund-raising 

activity. Typically, council popcorn sales or Scout 

show ticket sales are approved uniform fund-

raisers. 

 

7. Will the fund-raising project avoid soliciting 

money or gifts? 

The BSA Rules and Regulations state, “Youth 

members shall not be permitted to serve as 

solicitors of money for their chartered 

organizations, for the local council, or in support 

of other organizations. Adult and youth members 

shall not be permitted to serve as solicitors of 

money in support of personal or unit participation 

in local, national, or international events.” For 

example: Boy Scouts/Cub Scouts and leaders 

should not identify themselves as Boy Scouts/Cub 

Scouts or as a troop/pack participate in The 

Salvation Army’s Christmas Bell Ringing program. 

This would be raising money for another 

organization. At no time are units permitted to 

solicit contributions for unit programs. 

 

8. Does the fund-raising activity avoid competition 

with other units, your chartered organization, your 

local council, and the United Way? 

Check with your chartered organization 

representative and your district executive to make 

certain that your chartered organization and the 

council agree on the dates and type of fund-

raiser. 

 

The local council is responsible for upholding the Charter and By-laws and the Rules and Regulations 

of the BSA. To ensure compliance, all unit fund-raisers MUST OBTAIN WRITTEN APPROVAL from the 

local council NO LESS THAN 14 DAYS before the fund-raising activity. 

 



 

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

THIS PAGE IS INTENTIONALLY LEFT BLANK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

THIS PAGE IS INTENTIONALLY LEFT BLANK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

THIS PAGE IS INTENTIONALLY LEFT BLANK 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 



 

 
 

 

 



 

Tamegonit Lodge, Order of the Arrow – On The Loose  

Heart of America Council, Boy Scouts of America 

 

Please take a few moments to answer the following questions and let us know 

what you experienced on your outing. 

 

Area Visited (Please be specific – i.e. Monkey Mountain Park) 

 __________________________________________________________________  

 

Time of Visit (month, season, etc):  ______________________________________  

 

Were the accommodations what you expected?  ___________________________  

 

 __________________________________________________________________  

 

What was most interesting about the area?  ______________________________  

 

 __________________________________________________________________  

 

Would you recommend this area to other Scouters?  _______________________  

 

 __________________________________________________________________  

 

What other facilities are close by?  ______________________________________  

 

 __________________________________________________________________  

 

(Use additional sheets if required) 

 

Please return this completed survey to: 

Heart of America Council, BSA 

Program Services Department 

10210 Holmes Rd 

Kansas City, MO  64131-4212 

Phone: (816) 942-9333 or (800) 776-1110 

Fax: (816) 942-8086 

Website: www.hoac-bsa.org 


