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WALKING LEADER OVERVIEW 

DATE/TIMES June 21 – 24, 2021 / 7:30  - 4:00 
 

LOCATION American Legion Farm (see map in appendix) 
Legion Drive (40 Hwy. & Legion Drive) 
Blue Springs, MO  64014  
 

DAY CAMP 
MISSION 

The mission of Cub Scout Day Camp is to provide opportunities for Cub Scouts 
to develop strong personal values and character, learn to be good citizens, 
encourage physical and mental growth, learn new skills and share old skills, 
nurture a spirit of belonging and teamwork, share scouting attitudes and 
character traits and to have FUN!   
 

REGISTRATION  
& FEES 

 

All Scouts and full-time adults attending Day Camp must be registered with BSA 
and registered for Day Camp prior to the first day at Camp.  Day Camp rosters 
will be verified against Pack charters.  An updated charter can be obtained from 
the Scout office.  If you have registered new Scouts since the middle of May, 
they may not be shown on our copy of the charter.  Pack Leaders are asked to 
make every effort to have kids register before the morning of Day Camp. If a 
Scout shows up at Day Camp wanting to participate, but hasn’t not already 
registered, we can register him for Camp at the Administration Station.  They 
will pay the “At the Door” rate.  They will be required to have a completed BSA 
Health Form, Part A & B, to participate.  

Early bird fee on or before June 1 - $70/Scout 
Regular fee on or after June 2 - $80/Scout 

Scouts added at Day Camp - $90/Scout 
New Scouts (Since May 2) - $70/Scout 

 

CAMPERSHIPS Registered youth members who cannot pay the full cost of attending HOAC 
Scouting events may apply for limited financial assistance from the HOAC 
Campership Fund.  This fund assists deserving youth members in attending local 
council camps with a percentage of the cost based on need but is not intended 
to provide the full fee.  Families, units and/or the chartered partner are 
expected to provide a substantial portion of the fee.  Campership is aid for only 
ONE camping experience.  Thank you notes from those who receive aid are 
appreciated. The Application for the HOAC Campership is available on the 
Council website at  www.hoac-bsa.org (look under Camping Resources). 
 

REFUND POLICY Refunds are NOT automatically given. All refunds must be requested within two 
weeks of camp ending. Any request concerning a medical illness of a Scout must 
be accompanied by a signed doctor’s statement. Refunds will not be considered 
for change of mind, vacation plans, extended sports schedules, weather or no 
shows.  The Camping Committee will review all requests and their decisions will 
be final.   No day camp staff member has the authority to refund any portion of 
day camp fees.  There are no exceptions. 
 

CAMPERS Cub Scouts who can attend Day Camp as a camper: 
   Tiger - Kindergarten graduates or are 6 years old with an adult partner 
   Wolf - 1st grade graduates or are 7 years old 
   Bear - 2nd grade graduates or are 8 years old 
   Webelos I - 3rd grade graduates or are 9 years old 
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TUTORIALS 

ADULT 
LEADERSHIP 

AT CAMP 

Adult leadership is critical to having a great camp experience.  The Pack 
must provide leadership and adult supervision for their Cub Scouts who 
attend Day Camp, plus provide transportation to and from the camps.  
Just like all Scouting activities, two deep leadership, must be followed 
and Youth Protection Training completed for all adults.  All adults 
attending Day Camp for their unit to fulfill two-deep leadership 
requirements are referred to as Walking Leaders. Per National Camp 
Standards, each unit should have one adult leader per 6 Cub Scouts and 
one parent/adult per Tiger Cub Scout. If you are unable to find enough 
adult leaders, please contact the Day Camp Staff so we can help. 
 

Top Unit Leader 
The Day Camp Top Unit Leader is the primary communication link 
between the Pack and Day Camp Staff for all issues, information, and 
emergencies. 
 

The Top Unit Leader must be: 
 Registered as an Adult Leader with the BSA 
 at least 21 years of age 
 Youth Protection Trained and any necessary position specific training. 
 The Top Unit Leader duties include: 

 Registration and Payment of Unit Fees 
 Ensuring the pack maintains two deep leadership at all times. 
 Attending any daily leader meetings  
 Communicate the day’s activities and camp schedule to Walking 

Leaders and scouts 
 

The Walking Leaders: 
 Must complete Youth Protection training to understand the BSA 

youth protections guidelines. 
 Are leaders for their unit to help maintain order and discipline 
 Communicate daily activities and schedules to the Pack’s youth 

 

Tiger Adult Partners: 
 BSA guidelines state that each Tiger Cub must have an adult partner 

with them at camp.  
 

We do understand that emergencies arise, so it is very important for us to 
know before you change out your Top Unit Leader.  Please contact the 
Camp Director, Camp Registrar, OR either of the Camp Staff Advisors soon 
as possible if changes are made. 
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capacity.   
 

DAILY 
ATTENDANCE 

SHEETS 

The daily attendance sheets or rosters are forms used to list the Scouts, adults 
and den chiefs that attend Day Camp. It is very important that you carefully 
complete the original attendance sheet. Please print neatly and in alphabetical 
order by last name. (Names should appear as they do on the charter). Please 
write only one name per line. More forms are available if needed. There are two 
separate forms one for Cubs and one for Adult Leaders and Den Chiefs. 
 

You will use a copy of the attendance sheet each day to "Check In" the Cubs, 
adults and den chiefs that are attending camp that day and to "Check Out".  If 
someone on your roster is absent for a day, the Walking Leader must indicate 
why they are absent (sick, or otherwise).  You should know why they are not 
there. That eliminates any confusion and you ensure that the parents know the 
Scout is not with you. 
 
You will notice that on the Adult Roster there is a place to indicate whether an 
adult has been through Youth Protection. As of January 1, 1996, Council has 
required that at least one adult trained in Youth Protection be on every scout 
outing. Day Camp is no exception. Your Pack will need at least one youth 
protection trained adult traveling with each group of Cubs every day.  Youth 
Protection Training is available at every Roundtable and is readily available on 
the HOAC website with immediate 
certification  https://my.scouting.org/dashboard-legacy , they will need to make 
a login. 
 

 

DAILY CHECK-
IN 

Each day as you arrive at Day Camp, be sure that your pack has the daily forms 
completed including the wrist band counts and early release forms (all adults in 
camp must have either a current year Day Camp T-Shirt or wear the wrist band 
for security purposes).  As you pass the Administrative Office the walking leader 
needs to drop off the attendance sheets and pick up your wrist bands.  At lunch 
be sure to check your mailboxes and pick up your roster for check-out that 
afternoon.  ALL ROSTERS ARE FOR PACKS NOT INDIVIDUAL DENS. 
 

 

DAILY CHECK-
OUT 

Each day you will need to pick up your roster after lunch.  Use this roster AS YOU 
LOAD YOUR CARS to check that each boy has a ride home.  A good rule of thumb 
is that all scouts ride home in the vehicle that they came in.  That way each adult 
driver can help ensure that they have the scouts they should.  PLEASE be sure to 
write a pack contact and cell phone number on the back of your roster each day 
before you turn it in so we can call you if you forget someone.  PLEASE DO NOT 
LEAVE WITHOUT CHECKING OUT. 
 

 

LATE 
ARRIVALS 

Any Scout arriving at camp after the Unit has completed check-in MUST be 
checked in at Administration prior to joining his pack.  This is a security protocol 
to insure everyone knows who is and who is not on the property during camp 
hours.  Administration will also be able to quickly get that Scout to the right 
program area so he can be with his friends and leaders. 
 

 

EARLY 
RELEASE 

PROCEDURES 

Any campers leaving camp early (before closing flag ceremony) will need to 
follow the following early release procedure.  This is a security issue and there 
will be NO EXCEPTIONS!  Please take the time, to explain the policy to your 
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POLICY Scouts of America regulations prohibit using the cargo area of trucks (including 
pick-ups with camper shells) and trailers for the transportation of passengers; 
persons riding on the tailgates of vehicles or trucks is also prohibited.  

Absolutely no vehicles of any kind are allowed in the campsites. 

The Heart of America Council is not responsible for loss or damage caused by fire, 
storms, theft, or vandalism to any personal vehicles, or for any loss or damage to 
articles left in said vehicles. 

 

ACCIDENT, 
HEALTH & 

ILLNESS 
INSURANCE 
COVERAGE 

The Heart of America Council provides supplemental accident and illness 
insurance coverage for each registered member of our council. This council-wide 
coverage protects each member all year long while attending official Scouting 
functions. 
 
 

 

TOBACCO USE This is a non-smoking camp.  As such, smoking on the property is not allowed.  
This includes the use of electronic cigarettes, personal vaporizers, or electronic 
nicotine delivery systems that simulate tobacco smoking.  Smoking is permitted 
ONLY in designated areas, which includes your private vehicle in the parking lot 
out of sight of campers. 
 

 

CELL 
PHONES 

If you have a cell phone, please bring it (adults).  It is a good idea to program the 
phone number of a parent of each scout in your unit ahead of time.  Phone 
numbers for the Camp Director, Program Director and District Executives are 
posted throughout camp and are included in the walking leader guide.  Call them 
with any emergencies, questions or concerns. 
  

 

STRESS 
MANAGEMENT 

Camp may create stress in staff, unit leaders and even the Cub Scouts.  The most 
important thing is that the Cubs have fun – as adults we hope you’ll relax and have 
a good time too.  Please monitor your leaders and take a break if necessary, to “cool 
off”.  Please help the staff as requested, keep an eye on your youth and address 
situations appropriately.  We are all here to help the scouts have a great time.  
Above all, please try to keep a positive attitude.   
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DAILY 
SCHEDULES 

Each day you will be given a schedule of the day’s activities.  This schedule 
will indicate your walking group and what activities your pack is scheduled 
for that day.  Please be respectful of the schedule and only attend the 
activity that you are scheduled to attend.  We have many scouts at camp 
each year and this is the only way we can be sure everyone gets to 
experience all the activities. 
 

PACKING LIST Many Packs leave most items at their campsite. A wagon to carry water 
back and forth is helpful.  Items must be kept in a sealed/locked tote or sit-
upons at all times. 

 Daily sack lunch 
 Canteen or water bottle 
 Camp uniform (t-shirt) 
 Hat 
 Bug repellent (non-aerosol) 
 Sunscreen (non-aerosol) 
 Rain poncho 
 Towel and extra clothes 

 

LUNCH TIME 
 

Each person is responsible for providing his or her own lunch daily.  Walking 
Leaders please be sure to have an ice chest and plenty of ice to keep lunches 
cold.  Individual zip lock bags work great in keeping lunches cold and dry.  
Please remember no items that can spoil easily in the heat.  Scouts are 
encouraged to pack a large and nutritious lunch each day and include a 
lunchtime drink.  Soda is not recommended.   
 

BSA Standards mandate the amount of time we break for lunch and require 
that the lunch hour to be a time of rest – low physical activity – for the Cub 
Scouts.   Please encourage behavior that is physically restful during this time. 
Packs will have the first half of the lunch break for scouts and leaders to eat 
their lunch and rehydrate.  The second half of the lunch break will typically 
have a lunchtime special presenter or entertainer.   
 

A scout is friendly and courteous; everyone should be courteous and 
respectful to all lunch hour presenters/entertainers.  If a Cub Scout would 
rather not participate in the lunchtime presentation, they can stay in their 
pack campsite and do an alternate activity the pack provides.  Leaders 
should come prepared with restful activities to help keep scouts engaged in 
physically restful activities (card games, marbles, mind puzzles, work on 
advancement, etc.) during this mandatory downtime.   
 

SIBLINGS 
 

Day Camp is a BSA accredited program for Registered Cub Scouts entering 
1st – 5th grade.  Other children are not allowed at camp, except at Family 
Night, or briefly with a parent who is picking up or dropping off a Cub 
Scout. NO EXCEPTIONS!   Adults who are Walking Leaders or working as 
Day Camp Staff, must make their own childcare arrangements prior to 
Day Camp. 
 

 

EARLY 
DEPARTURES 

If for any reason a Scout must be picked up early, a signed note must be 
turned into registration stating what time and who will pick up the Cub.  
Remember the person picking up the Scout will be asked for picture 
identification before the scout is released.  This requirement is for the safety 
of your child.  Make sure every parent is aware of this rule.   
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TRASH Each night please take home your trash from the den home area.   
  

LEAVE NO 
TRACE 

It's your camp - be proud of it!!   Help keep it clean. Have a trash sack at 
your den home site.  Trash bags will be available at activity areas.  Please 
police each area after you are finished and dispose of any trash found.  
Please do not leave your trash it needs to be packed out and taken with 
you.  REMEMBER:  A SCOUT LEAVES THE AREA BETTER THAN THEY FOUND IT! 
 

 

DAY CAMP 
CLOSING 
PACKETS 

Be sure to pick up your pack’s closing information packet from the registrar 
on Thursday afternoon.  It is filled with lots of great things:   patches, 
advancement sheets and more… 
 

EVALUATION 
SHEETS 

Evolution forms will be handed out during the week.  Please take a moment 
and help us make next year’s Day Camp even better!  We value your opinion 
and ask for your honest evaluation of our time at camp.  Unfortunately, we 
cannot control the weather, bugs, or Mother Nature.  Sorry!  Please ask the 
Scouts their opinion, too.  Return the forms when you pick-up your packets 
on Thursday. 
 

GENERAL CAMP 
RULES 

 Whistles are restricted to camp staff only. 
 No Cooking or Campfires Allowed. 
 Smoking in designated area only. (This will be in your car). 
 Please instruct Cubs to use only the porta-pots designated for them. 
 All glass bottles and containers prohibited. 
 Use the outdoor water spigots for filling water containers only.  An adult 

must accompany Scouts to fill water containers. 
 QUIET SIGN (Cub Scout Sign) will be enforced through Opening and 

Closing Ceremonies.  This sign applies to everyone especially adults. 
 Park in designated areas only.  This will be strictly enforced. 
 Do not honk car horns. 
 No vehicles, except camp vehicles, will be allowed inside the camp. 
 SPEED LIMIT IS 5 MILES PER HOUR. We have precious cargo on the 

premises. 
 All late arrivals and early releases must check in with the registrar. 
 Buddy System - Scouts must always have a buddy with them.  Any Scout 

found alone will be taken to the head office until his leaders come to get 
him. 

 Each leader is responsible for their Scouts.  Please know where they are 
at all times. 

 No pocketknives allowed with or without Whittling Chip Card.  If a Scout 
is seen with a pocketknife it will be taken and returned in the pack closing 
packet on Thursday night. 

 NO RUNNING in camp – except as instructed in a program area. 
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EMERGENCY PROCEDURE & CAMPER SECURITY 
 

 

Type of 
Emergency 

 

 

Signal 
 

 

Action Plan 
 

Tornado Warning Air Horn/     
Emergency 

Sirens 
 

Take Shelter / Evacuate to shelter 
 

Severe Weather/Lightning Air Horn Take Shelter in personal vehicles and/or under pop up 
canopy shelters in den homes 

 

All Clear None Key Staff will notify campers 
Return to Program Areas 

 

Lost Scout(s) None  Notify Key Staff 
 Shut Main Gate 
 Immediate head count by pack leaders 
 Staff to conduct sweep of campsite until Scout(s) are 

found 
 

Accident/Injury/Illness None Based on severity, treatment will be on site or at first aid 
station. Health officer to dictate further actions. 

 

Fire None Evacuate Area 
Notify Key Staff/Directors 

Camp Director will call 9-1-1 
Do not attempt to put fire out yourself 

 

Animals None Keep campers (youth and adults away from area) 
Notify Key Camp Staff Immediately 

Key staff to call animal control 
 

Flooding Staff Notification Staff to assess prior to camp 
If flooding occurs during camp, move programs  

to safe areas or evacuate camp 
Do not drive vehicles through flooded areas 

 

Extreme Heat Staff Notification Maintain Hydration 
Activities to move to shade 

Individual first aid as needed 
Minimize activity and take frequent breaks  

(every 10 mins, for 5 mins at a time) 
 

Unauthorized person  
on campsite Code Word 

Jonny Apple 
Person will be escorted by adult staff (key staff preferably) to 
Registration.  If person is uncooperative, do not confront. 
Keep campers away and contact Key Staff immediately 
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APPENDIX Health Form 
 

 
APPENDIX Health Form 
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APPENDIX  Early Release Form 
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APPENDIX  Authorization to Dispense Prescription Medications 
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APPENDIX  Camp Daily Attendance Sheet – Den  Chiefs /Leaders 
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